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1. O0He NoT0KEeHHA

.1 llonoxkenue o 3aIuTe TMEPCOHANLHBIX TAHHBIX PaOOTHUKOB MYHHIHMAIBHOTO
GIOIKETHOTO  JI0LLIKOIBHONO o0pasoBarelbHOro yupexaeHus «Jlerckuit cax  Nel
«Manbiiny ¢, AnxasypoBo» (nanee - JIOY) pa3paboTaHo B COOTBETCTBHH €
Koucturyuueii P®, Tpynossim Konekcom P®, denepanbubiM 3akonom ot 27.07.2006r.
Nel52 — @3 «O niepcoHaNbHBIX JaHHBIX» U JIPYTMMH (erepansHbIMU U HOPMATHBHBIMU
aKTaMHu.

1.2 TTonoxeHue ABAAETCS JOKANbHBIM HOpMaTHBHBIM akToM IOV, pernamMeHTUPYIOLIUM
MOPSA0K 00ecTeYeHns 3aUThl TePCOHANTBHBIX JaHHBIX PAOOTHUKOB MPU UX 00paboTKe, B
TOM 4HClIe 3allliThl OT HECAHKUMOHMPOBAHHOIO JIOCTYIA, HENPaBOMEPHOIO HX
UCMOJIb30BAHUS MIIM  YTPaTbl M YTBEpPKIAAeTCsl PYKOBOAMUTENIEM C YYETOM MHEHMs
BBIOOPHOTO OpraHa nepBUYHON NpoQCOrO3HON OpraHu3aluu

1.3 Hacrosuum TlonoxeHueM oONpenensieTcs I[OPS/IOK  NOJy4deHHsA, 00paboTKH,
XpaHeHus, Tepenayn W Ja000ro Apyroro MCIONb30BAHUA TEPCOHANBHBIX JaHHbBIX
paboTHHMKA, MnpaBa W O00S3aHHOCTM pabOTHMKOB M PYKOBOIUTENd, a TaKike
OTBETCTBEHHOCTh JIHII, MMEIIINUX JOCTYN K TEepCOHAILHBIM JaHHBIM padOTHHKA 3a
HEBBINOJHEHHE MPABOBBIX HOPM, PEryIUPYIOIIUX 00paboTKy M 3allUTy IMePCOHATbHbBIX
JTaHHbIX PAOOTHUKOB.

1.4 TlepconanbHble JaHHLIE OTHOCITCS K KATErOpUH KOH(GUICHIMATbHON HHPOPMALVH.

2. CocTaB nepcoHaJbLHBIX AaHHBIX pA0OTHHKA.

2.1 K nepcoHanbHbIM JaHHbIM pabOTHHMKA, MOJydaeMbIX M MOJIEKALUX XPaHEHHIO
paboTonaTeseM B MOpsIKe, IPEAYCMOTPEHHOM 3aKOHOIATE/ILCTBOM

P® u HacTosiuum [TonoxxeHuem, oTHOCATCS:

- MacropTHBIE TaHHble pabOTHUKA, CBUIETEILCTBO O Opake, CBUAETENBCTBA O POK/IEHUH
IeTEeH;

- CTpaxoBO€ CBHUJIETEILCTBO OCYAAPCTBEHHOIO MEHCHOHHOIO CTPAaXOBaHHUS JIOKYMEHT
BOMHCKOTO y4eTa (I8 BOCHHOOOS3aHHBIX W JIMI, TIOANIEKAIIMX TPH3BIBY HA BOCHHYIO
cnyx0y);

- TOKYMeHT 00 o0pa3oBaHuM, KBATHM(PUKAUUK WIA HATUYUK CTIEUaNbHBIX 3HAHUH (ITpH
MOCTyIIeHUH Ha paboTy, TpeOyIOUIYIO CHEHHaIbHbIX 3HAHMH MWIM CIHeLHAaIbHOM
[10JIFOTOBKH );

- aHKeTHLIE Halfble, 3aMoJHEHHBIe pabOTHUKOM TPH TMOCTYMJACHUM Ha padoTy WU B
npouecce paboTkl (B TOM YHCIe aBTOOHOrpadus, CBeJAeHUs O CEeMEHHOM IOJIOKEHHH
paboTHHKA, epeMeHe (aMWINK, HATUYUU JeTell U MKIUBEHLICB);

- TPYJI0BO¥ AOTOBOP (COrnalleH|ss O BHECEHUH U3MEHEHUN U TONIOJIHEHUH B HETO),

- MpUKaskl O TIpUeMe, IMepeBOJax, YBOJbHEHHH, I[IOBbIIIEHUH 3apabOTHOH IL1aThl,
NPEMUPOBAHHH, ITIOOLLPEHUAX W B3bICKAHUAX;

- IMYHag, kapTouka no ¢opme T-2;



- 3asBJIeHUs, OObACHUTENBHbBIE U CITy)KeOHbIe 3aMUCKH PabOTHHKA,;
- JOKYMEHTHI O MPOXOXKIeHHH PabOTHHKOM aTTecTalui, coOeceloBaHMsl, MOBbIIIEHMU
KBaTU(UKALIUY;
- MEJIMLIMHCKAs KHU/KKA,
- CIIpaBKa 00 OTCYTCTBHH CY/IMMOCTH.
2.2 JIoKkyMeHTBI, CoAep/Kallie TMepcoHalbHble AaHHble PpabOTHHKaA, CO3MalOTCs
nyTeM:
- KOIIUPOBAHUS OPUTUHAJIOB;
- BHECEHHS CBEJICHUI B yueTHbIe (DOPMBIL;
- [10J1YYEHHUS OPUTMHAJIOB HEOOXOAUMBIX JOKYMEHTOB.

3. OcHoBHBI€ YC10BHS NpoBeJeHHst 00padoTKH
NepPCOHATBHBIX JAHHBIX COTPYAHHKOB

3.1. Tlpu ompengeneHuu obObeMa U CoAepikaHUs, 00OpadaTbIBaeMbIX MEPCOHANBHBIX
JaHHbIX  paborHuka paboroiaresb JIOJUKEH pPyKOBOACTBOBaThCs  KOHCTHUTYLHEH
Poccutickoit ®enepanuu, TpynosbiM Konexkcom Poccuiickoi

Menepaunu 1 MHbIMU DejlepaibHbIMU 3aKOHAMU.

3.2. OO0OpadoTka mMepcOHATBHBIX JaHHBIX PaDOTHHKA  MOKET  OCYIICCTBIATHCS
HCKIIOUUTEBHO B LENAX cojelcTBus pabOTHHKY B TPYAOYCTpoOHCTBe, OOy4eHHH,
MPOABIKEHUN MO cimyk0e, obecredeHUs AMYHOH Oe30MacHOCTH pabOTHHKA, KOHTPOJIS
KaueCcTBa BBINOJIHAEMOM paboThl U 00ecreYeH sl COXPAaHHOCTH UMYILECTBA.

-

s nepCOHaﬂbeIE JaHHBIC CJIeYET MoaydaTh y caMOro pa60TH141<a.
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4. PabortonaTens He MMEET MpaBa MojiydyaTs U 00padaTeiBaTh NEPCOHAIbHbIC JaHHbIC

(FS)

pabOTHUKA O €ro TMOJMTHYECKHX, PEJIMIMO3HBIX YOeKIAeHHAX, YaCTHOH JKM3HH, O €ro
YJIeHCTBE B OOLICCTBEHHBIX OOBEIUHEHHUSAX, €ro MpodColo3HONH NeATeTBHOCTH, 34
MCKIIFOYeHHeM  ciydvaeB, mnpeaycmoTpeHHbix TpynoBsiM  Kogekcom  Poccuiickoi
Menepaunu 1 tHBIMH PegepaabHBIMA 3aKOHAMH.
3.5. Ob6paboTka mnepcoHaNbHbIX AaHHBIX paboTomarernem Oe3 cornacus pabOTHHUKA
BO3MO’KHA, TOJIBKO B CJIEAYIOLMX ClIy4asiX;
- MepCOHabHble NaHHble PAOOTHUKA SBISIOTCS O0LIENOCTYIIHBIMHU;
- HEpCOHAJIbHbIC [1dHHbIC pa6OTHI/lKa OTHOCATCA K COCTOAHHUIO 310POBbs pa6OTHHKa H
X o0paboTka HeoOXoaUMa JUIS 3allMTLI €ro XH3HH, 300POBbA MM UHBIX JKU3HEHHO
BayKHbIX UHTEpPECOB pabOTHUKA;
- no TpeOOBaHMIO TMOJHOMOYHBIX TOCYHapCTBEHHBIX OpraHoB B  Ciydasx
Npe1yCMOTPEHHBIX (peepajbHbIM 3aKOHOM.

4. XpaHeHHe U MepeJada nepcoHaJbHbIX JAHHBIX pA00THHKOB.

4.1 TlepconanbHble OaHHble pabOTHUKA XpaHATCS Ha OYyMaKHBIX H 3JIEKTPOHHBIX
HOCHTESX.



4.2 B npoiiecce xpaHeHWs] TEPCOHATBHBIX JAaHHbIX pPabOTHHKA HEOOXOAMMO
obecreyuTh:

- TpeboBaHMS  3aKOHO/ATe]bLCTBA,  YCTAHABIMBAIOUIME  [paBuila  XpaHeHHd
KOH(pHIEeHUNATbHBIX CBECICHHIA;

- COXpPaHHOCTb MMEIOIIMXCS JIAaHHbIX, OrpaHUYeHHE J0CTyIla K HUM B COOTBETCTBHH C
3aKoHOIaTeNnbeTBOM Poccuiickoli @enepaunu u HacToAWKM [lontoxkennem;

- KOHTPOJb 32 JOCTOBEPHOCTHIO W MOJHOTON MEePCOHANbHBIX NAHHBIX, UX PEryjispHoe
OOHOBIIEHHE U BHECEHHE 110 Mepe HeOOXOIUMOCTH COOTBETCTBYOLIMX U3MEHEHHH.

4.3. TlpaBo BHYTPEHHErO JOCTYIA K MePCOHAIbHBIM JaHHLIM PAaOOTHUKA UMEIOT:

- pykoBomutels JIOVY;

- paDOTHHK, YbH NepCOHATbHBIE JaHHBIE TTOAIekKaT 00padboTKe;

- pabOTHHUK, YINOJTHOMOYEHHBbIN Ha MOJNy4eHHE M JOCTYIl K [EePCOHAIbHBIM TaHHBIM
pabOTHHUKOB.

4.4. TlonyuatenssMy NepCcOHANBHBIX JAHHBIX PaDOTHUKA BHE YUpeKIAEeHHs HA 3aKOHHOM
OCHOBAHWU SIBIIIKOTCS OpraHbl [EHCHOHHOTO obecredyeHus, OpraHbl COUMAIbLHOIO
CTpaxoBaHusl, NPOKypaTypsl M [pyrde IPaBOOXPAHHUTENbHbIE OpraHbl, HaloroBble
opraHsl, denepanbHas WHCMEKUUS TPyda, MpodeccHOHalbHble COMO3bl, @ TAK K& HHbIe
OpTaHbl ¥ OpraHKW3aliy B COOTBETCTBHH ¢ PeaepanbHbiM 3aKOHOM.

4.5. Pyxopogurens VYupexJeHUs He MOXKeT Co00laTb MNepCOHAJIbHbIE J[AHHbIE
paboTHHKa TpeTheil cTopoHe 0e3 MMCBMEHHOTO cornacus pabOTHHKA, 32 HCKITFOYEHHEM
cllyyaes, KOTrJa 3TO HeoOXOIUMO B LIeNAX MpeAylpeKAeHHs Yrpo3bl KU3HU U 310POBbIO
pabOTHHKA, a Takke B JIpyrMX ciydasx npejaycmorpeHHbix TpynoseiM Kojekcom
Poccuiickoit enepaunu v HHbIMU DeiepanbHbBIMU 3aKOHAMMU.

4.6. 3amMTa NEPCOHAJIbHBIX JIaHHbIX Pa0OTHMKOB OT  HENPaBOMEPHOI'0  HX
MCTIONB30BAHUS MIIH YTpaThl oOecrieunBaeTcsl pyKOBOAUTENIEM YUpeKIeHus B MOPAIKe,
ycTaHoBlIeHHOM PenepanbHbIM 3aKOHOM.

5. IIpaBa n 00s13aHHOCTH Pa0OTHHKOB B Lie/sX o0ecre4eHUsi
3aLIHThI NePCOHAIBHBIX JAHHBIX H HX 10CTOBEPHOCTH.

5.1. Pa0oTHUKM UMEIOT NpPaBO Ha:

- OecrniaTHoe  TmoOJIydeHHe  TOJHOM  MHpOpMaUMM O  CBOMX  IEPCOHAIBHBIX
JAHHLIX U 00padoTKe 3THX JaHHbIX;

- JOCTYIl K CBOUM MeIMIIMHCKUM JaHHBIM C ITOMOIIbIO MEIHULIMHCKOIO CMEeLUanucTa [o
HX BbIOOpPY:

- 00sanoBaHue B CY/I MOObIX HeMPABOMEPHBIX AeHCTBUM Uu Oe30elCTBUS PYKOBOAUTEIS
npu 00padOTKe U 3aLUUTE €ro MePCOHANbHbIX JaHHBIX.

5.2. Pa®oTHUKM He JNOKHbI OTKa3bIBaThbCAd OT CBOMX IIpaB Ha COXPAHEHWE M 3aLUUTY
TalHbI.

53. B uensx obecrieyeHus [OTOCTOBEPHOCTH I[E€PCOHANBHBIX JAaHHBIX pPaOOTHHKH



00s13aHbl:

- npu npueme Ha padoty B JIOY npenctaBasTh o cebe 10CTOBEPHbBIC CBE/ICHUs B MOPAIKE
1 oObeMe, [IpelyCMOTPEHHOM 3aKoHoaTebeTBoM Poccuiickoi Meaepaiinu;

- B cIyyae W3MeHeHHs MePCOHATBHBIX JaHHBIX cO00IIaTh 00 3TOM PYKOBOAUTEIHO.



